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Enter URL: http://progress.sevenoceansgenesis.com Enter Username : dk ; Password : may@2020 

Click “SIGN IN” button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click to Login 

http://progress.sevenoceansgenesis.com/
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1) Click “GET IN” button of the Seven Oceans Commercial – VC/TC Out section  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on “GET IN” Link 
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2) Get In View Dashboard 

 

View by TC/VC or COA Business 

Search by Business Type 
Search by From/To Date 
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VOYAGE CHARTERS 
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3) NavigateOps VC click on “In Ops at a glance VC” link. Following screen appears as shown below and the 

finalised voyage nomination will appear in the grid for the operator to take further. 

Click on In Ops at a Glance VC 

Voyage Nomination appears in grid 

Select Year from Drop Down 
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Following screen appears as shown below. Enter Voyage Financials name and click on submit link. 

 

Following screen appears as shown below.  

 

 

 

 

 

Enter Voyage Financial Sheet Name 
Click to Save 

Click to View/Modify 

Click to select Business Type  
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Following screen appears as shown below. The data/values will automatically travel from FVF (First Voyage Financial). 

Make prior changes and select vendors accordingly. 

 

Click on “Submit” to save as a draft and modify again and click on “Submit to Close” to create another voyage 

financial sheet with some more post fixture data. 

 

 

 

 

 

Select Vendors 

Click to Save 

Make required changes as per actuals 
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Following screen will appear if the business type is Tankers at the stage of “In Ops at a glance”. 

 

 

 

The already selected Distributed radio link from the 

estimation side is appearing here to add multiple cargoes to 

a voyage and also to select multiple shipper/charterers 

Multiple Cargoes 

Multiple Shipper/Charterers 

Click to Save 
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There are various stages and fields in “In Ops at a Glance” grid as shown below for that particular nomination as 

shown below. 

 

 

4)    Navigate Docs to attach required documents as shown below. 

 

 

 

 

Attach Documents 

Click to Save 

Click to Delete 

Click to attach documents 

Click to fill checklist details 

Click for SOF 

Click to Generate Port Related Letters Click for PDA/FDA Click for Laytime Calculations 

Click for Bunker FIFO Calculations 
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5)    Navigate Checklist to enter all the required checks with ETA date for Load Port and Discharge Port.                                        

 

 

                                                                         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Click to Save 

Select required vessel checks 

and enter ETA date for LP and 

DP  

Enter data in checklist which will help 

the user to get better results in 

reports  
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6)    Navigate Bunker FIFO calculationsFollowing screen appears enter prior details and click on submit to 

close link. 

 

 

 

  

Click 

Enter Bunker FIFO calculations 
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7)    Navigate Generate Port Related Letters   Agency related letters provided to port agents of Load Port 

and Discharge Port to enter PDA/FDA and SOF. 

Click for LP or DP 

Enter required data  

Click on submit/submit to close 
After submit following grid 

appears 

Click to generate following letters 

sample letter shown below 

Copy Username and PW 

Copy username/password and login with 

agents login to enter PDA/FDA and SOF 
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Sample Agency Nomination Letter PDF  

 

 

         

Copy username/password and login with 

agents login to enter PDA/FDA and SOF 
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8)    Navigate Agents Login  Click on “Agent’s Login” link shown as below. 

 

 

 

 

 

 

 

 

 

Click to login as agent 



USER MANUAL: SEVEN OCEANS COMMERCIALS 
 

This document is a Seven Oceans’ property. It may not be duplicated, copied, or distributed in part or whole without the 
prior written consent.   

 

 

Following screen appears to login with agent’s username and password as shown below. 

 

 

 

 

 

Click to login 
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9) Navigate Initial PDA following screen appears as shown below. Click on “Initial PDA” link as shown 

below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Initial PDA Link 
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 Enter initial PDA now and send it to internal user for verification and approval as shown below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                              

 

 

 

 

 

Enter Exchange Rate 

Local/USD 

Enter Post Costs  

Total USD value 

Submit/ Submit to 

Close to Save 
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The operator logs in and following screen appears. Click on PDA/FDA link as shown below.  

      

Following screen appears as shown below. Click on “Post Costs” link.   

          

 

 

 

 

Click on PDA/FDA 

Click on Port Costs 

Load Port/Discharge Port 
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Following screen appears as shown below. The operator will verify/enter remarks and click on submit to close 

link to send back to agent to complete FDA.  

                                                                                                                        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Operator can enter remarks in front of 

any post cost type for Agent. 

Operator’s Remarks 

Click on “Submit to Close” 
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10) Navigate Agent’s LoginFDAAgent logs in as shown following screen appears. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on FDA link 
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Enter all the details for FDA and “submit to close” to send it to operator as shown below. 

 

                                                                                                                                      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter Actual Cost 

Total FDA cost 

Click Submit to Close to Save 
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Following screen appears as operator logs in as shown below. Click on submit to close link to approve FDA. 

 

 

 

 

 

                                                                                                                                     

 

 

 

                                                                

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click to Save 
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Following grid appear as shown below, click on the sheet name. 

The finalised FDA port cost value will appear in red color as shown below. 

 

 

 

 

 

                                                                        

 

 

 

 

 

 

 

 

Click on Sheet Name 

FDA value both for LP 

and DP respectively 

Click Submit to Close to 

create payments for port 

cost vendors (LP/DP) 
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11) Navigate Agent’s LoginSOFFollowing screen appears as shown below. 

 

Agent enters complete Pre Arrival & Other and SOF and click on submit on close for operator to verify and take 

further. 

 

 

                                                                   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on SOF 

Enter Pre Arrival & Other details 

Enter SOF 

Enter Actual Arrival and 

NOR tendered Date/Time 

Daily Quantity details 

Click on “Submit” to 

save as draft 
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Following screen appears where complete Statement of Facts (SOF) is entered with all activities in port. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click to switch on next tab 

Enter Activity in Port 

Enter complete SOF 

 

Attach Documents 

Submit to Close to Save 
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 Following screen appear as operator logs in as shown below. Click on “SOF” link to verify and proceed further. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on SOF  
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SOF will appear as shown below. Make prior changes as per actuals and click on submit to close to take it to 

Laytime calculations. 

                                                                                                                  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SOF appears here which is sent by 

agent. Operator can make prior 

changes and submit to close 

Click to Save 
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12) Navigate Laytime Following grid appears click on calculations link under laytime header as shown 

below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Calculations 
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Following screen appears as shown below. Calculate laytime for demurrage/dispatch and click on submit to 

close button. 

Demurrage/Dispatch will travel to last working voyage financials for LP/DP 

Enter Values 

Count/Not Count activities to calculate demurrage/dispatch 

Click to Save 

Click for PDF 
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Following grid appears. Click on sheet name of Voyage Financial. 

 

Following screen appears with actual calculated laytime in red as shown below. 

 

 

 

 

 

 

 

 

 

                            

 

 

 

 

Click on Sheet Name 

Actual Laytime calculated is 

reflected here 

Click to Save 
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13) Navigate Compare Sheets To compare two or more voyage financials click on Compare Sheets link in 

the grid as shown below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Compare Sheets 
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Following screen appears as shown below, click to generate Excel. 
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TIME CHARTERS 
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14) Navigate In Ops at a glance TC Following screen appears as shown below and the finalised TC 

nomination will appear in the grid for the operator to take further. 

 

 

 

 

 

 

 

 

 

Click to attach documents 

Click to enter checklist 

Click to view Fixture note 
Click to create agency letter 

Click to compare sheets Click to Add New Sheet 
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15) Navigate TC Financials Click on “A” link as shown below to add new time sheet and modify with actual 

values. 

Following screen appears click on sheet name as shown below. 

 

 

 

 

 

 

 

Add Sheet Name 

Click to Save 

Click on Sheet Name 
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Following screen appears as shown below, modify values as per actuals and click on submit to close link. 

 

 

 

 

 

 

 

 

 

 

Select Vendors 

Enter Prior values/data 

Click to Save 

Click to Add New Trip/Period within the same Time Charter 

Select to calculate TC Days 
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16) Navigate Documents Following screen appears as shown below, click on attachment link and upload 

documents.                                                                                                                                                                                                           

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Attachment Click to Save 
Enter File Name 
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17) NavigateTC ChecklistFollowing screen appears as shown below, click to Generate PDF. 

 

                                                                                                       

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Select Vessel checks and 

enter relevant data in 

checklist for better results in 

reports 

Click to Save 
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18) Navigate Fixture NoteFollowing screen appears as shown below, where previously entered fixture note 

will be displayed. The user can modify bunker details as per actuals and can also enter TC/CP terms.  

 

 

 

Modify Bunker Details as per actual values 

Click to Save 

Click on TC/CP Terms 

Click on Generate PDF 
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19) Navigate Generate Agency LetterFollowing screen appears as shown below, enter prior details and 

submit to close. 

PDF will appear as shown below. 

 

 

 

 

  

 

 

 

Enter agent details 

Click to Save Click to generate PDA request 

letter 
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COAs 
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20) Navigate COAsRunning COAsFollowing screen appears click on Add New link as shown below. 

 

 

 

                                  

  

 

 

 

 

 

 

 

Click on Running COAs 

Click to Add New 

Select Business Type Dry/Tanker/Gas 
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Following screen appears as shown below, enter all prior details and click on save as draft link. 

 

 

 

 

Select Business Type Dry/Tanker/Gas 

Save as Draft to Modify again 

Click to send it for approval 

Enter all prior details 
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Following grid appears as the user clicks on save as draft. Click on its edit link again and click on send to checker 

link. 

 

 

 

 

 

 

 

 

 

 

Click to edit 
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Following grid appears as shown below, click on send to creator if the user wants to send it for review, 

otherwise click on submit to close. 

 

 

 

 

 

 

                    

 

 

 

Click to Add New Voyage or Add New Cargo Relet 
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21) NavigateRunning COAsNominateFollowing screen appears as shown below with previously added 

Voyages and Cargo Relets. 

 

 

              

  

 

 

 

 

 

 

Click to Add New Cargo Relet 

Click to Add New Voyage 
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22) NavigateRunning COAsAdd New Voyage following screen appears, enter a new COA voyage. 

Complete it and click on Assign Operator and Send to Ops link to send it to operations.              

 

Click on Send to Ops 

Map Cargo 

Select Vessel 
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Following screen appears, select operator from dropdown and click on Send to Ops link. 

 

 

 

  

Select Operator 
Click to Send to Ops 
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23) NavigateRunning COAsAdd New Cargo Relet following screen appears as shown below enter prior 

details, click on Send to Checker link for approval. 

Send to Checker for approval 

Map Cargo 

Select vessel from dropdown 

Enter relevant details 
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Following screen appears, click on Send to Ops link. 

 

Click to Send to Operations 
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24) NavigateCOA In OpsFollowing screen appears as shown below. Inside COA In Ops all functions are 

similar to VC In Ops. 

 

Following screen appears, enter Voyage Financials Name and Submit. 

 

 

Click on COA- In Ops 

Click to Add New Sheet 
Click to attach 

documents 

Click to Generate 

Agency Letters 
Click to Generate 

PDA/FDA 

Click for SOF 

Click for Laytime 

Click to enter Bunker 

FIFO calculations 

Enter VF Name 

Click to Save 

Click on Checklist 
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25) NavigateCOA- In OpsPost FixtureClick on sheet name as shown below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Sheet Name 

Select Business Type 
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Following screen appears as shown below. The data/values will automatically travel from FVF (First Voyage 

Financial). Make prior changes as per actuals and add number of shippers/charterers so that the 

vendors/amount can be clubbed at the time of invoicing. 

 

 

Select Vendors 

Modify data as per actuals 

Click to Save 

Add number of Shippers/Charterers 

Select Sea Passage 
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26) NavigateCOA- Cargo ReletFollowing screen appears as shown below. Click on Relet Calculations link to 

view added cargo relet at the stage of running COAs. Click on sheet name to view/modify the values as per 

actuals accordingly and submit. 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

Click COA- Cargo Relet 

Click on Relet Calculations 

Create relet financials 

Click to Add New 
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Following screen appears as the user clicks on Relet Calculations link as shown below. 

 

 

 

The entered cargo relet estimate 

automatically travels to Ops area 
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Following screen appears as the user clicks on “A” link to add new Cargo Relet Calculations. The user can view 

the existing estimated sheet and can modify it with actual values as per operations. 

 

Modify with actual values and select vendors. 


